
Appendix 16a	Teaching and Learning Definitions
The Discover Uni Collection requires information on how each programme will be delivered e.g the number and type of hours by study year or stage. The number of hours per week a typical student spends in each of the following is required:
· Timetabled activity;
· Independent study;
· Placement, year abroad or in work based learning (placements, internships).

The total number of hours must equate to the relevant credit value of the module. This will be based on the credit value of the module where 1 credit point is equal to 10 hours.)

Timetabled activity hours will vary by discipline and level of study. It is recognised that students will undertake independent study at weekends and during holiday periods, hence outside of the formal teaching weeks. Both timetabled and independent study hours can constitute directed learning.

Module narratives/information forms should indicate the split between timetabled, independent study and placement (if appropriate) hours. The Programme Information Form/specification should state an overall summary of how the programme will be delivered e.g. no. of timetabled activity hours and independent study (and any online delivery as appropriate).

Examples of teaching and learning activity for each category are provided below, as detailed in the Middlesex University Learning Framework, Principle 6.1. 

Timetabled activity
Timetabled activity is directed by a member of staff (or invited external guest).  This can include the following (as relevant to your programme content, design and students):
· teaching sessions
· guest speakers
· academic advising interactions (group or 1:1)
· project work
· demonstrations
· lab sessions, practicals or workshops
· supervision or revision sessions
· fieldwork
· external visits
· enrichment activities (e.g. competitions, global collaborative group work)
· 1:1 meetings.
Students will be required to be on campus for the majority of timetabled activity, recognising that some activities will be scheduled to be off campus (such as visits and fieldwork).
Independent study
Students are expected to undertake independent study outside of timetabled activity hours; some of which should be directed by programme teams and scaffolded through the virtual learning environment (such as through key concept videos, quizzes, and discussion forums).
Programmes teams should make use of StREAM and the tracking functionality within My Learning to monitor students’ engagement and progress with directed independent study activity.
Independent study activities should be related to the student’s programme. The number of hours for independent study will be the remainder of time left after timetabled activity and any placement/year abroad/work based learning time has been given.
These can include a mix of directed and non-directed activities, such as:
· preparation for teaching sessions
· follow up work
· wider reading
· practice
· watching key concept videos and other curated content
· completion of assessment tasks
· revision
· group work outside of teaching sessions
· employability sessions/activities
· contributing to the discussion forum
· volunteering (e.g. student voice leader)
· discipline student-led societies
· quizzes.
Variation of directed hours (timetabled and independent study) by level of study
Directed learning hours (timetabled and independent study) may vary by level of study.  It is anticipated that there will be more directed learning hours at (Framework for Higher Educational Qualifications) levels 3 and 4, with decreasing directed learning across levels 5 and 6 to correspond with increased levels of students’ autonomy and independence. Programme teams are not required to decrease directed learning hours across levels of study.
At levels 3 and 4, the number of timetabled hours should not fall below 10 hours per week, across all modules, to align with the sector average in the number of teaching hours per week and ensure value for money for our students. The average contact time that Full Time students can expect is 12-15 hours per week.
At level 6, the number of directed learning hours should not fall below 6 hours per week.  At level 7, the number of directed learning hours should not fall below 8 hours per week, to align with the sector average of 8-10 hours.  The maximum number of directed learning hours cannot exceed three days on campus.
Online delivery
Online sessions (synchronous) can be timetabled where there is a sound rationale for doing so (such as pedagogic, campus capacity, cross-campus collaboration, and distance education) and where they are taught in clusters and are engaging and interactive. Online taught sessions count towards the three days on campus.
No more than 10% of timetabled hours can be scheduled online, to provide flexibility, build digital literacies, support internationalisation and inclusivity and offer authentic and collaborative workplace learning environments that benefit from staff competence and confidence. It is expected that students will have access to a curated virtual learning environment to support their learning.
Programme teams should consider the interlink of directed learning (on-campus, online and independent study). A flipped learning/classroom approach is expected, using key concept videos provided in advance, as well as the provision of curated content taken from Open Educational Resources (OER) or co-created/led by students. Outside of teaching sessions, the organising of directed independent study will be expected through asynchronous online activities (e.g. discussion forums, watching key concept videos, podcasts, curating resources, independent research, quizzes).
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